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ARTWORK REQUIREMENTS

Whether you choose to digitally transmit your logo or provide a hardcopy, please follow the guidelines below to ensure that your logo is processed quickly and accurately.  Artwork needs to be in: 

PC format black and white camera ready.  Please provide your artwork as clean line art (vector art).  If artwork is in color, please specify the exact PMS colors used. 

Hardcopy logos should be as large as possible within an 8.5" x 11" area to ensure a clean scan. Digital images should be vector artwork (not bitmapped/raster) and saved in Adobe Illustrator as an EPS (encapsulated PostScript) file. 

Note:  Please DO NOT send raster images that are embedded within another file, such as within a Microsoft Word file. 
Artwork must be created in PC format. 

Artwork is accepted in the following formats: Adobe Illustrator (.eps or .ai) or Corel Draw (.cdr). 

Please use the formats above.  Listed below are your options to submit a hard copy of your logo along with your order:

· Email the artwork to us at art@mcwpromotions.net;

· Fax us as 281-605-5105;

· Mail addressed to:  MCW and Associates, Inc., Attn: Art Department, P. O. Box 6226, Katy, Texas  77491 
Please supply camera-ready artwork (CRA) that is clean and sharp with a very high black/white contrast that needs no further touchup, color separation, design or modification. We reserve the right to determine whether art received is CRA and reject as CRA artwork that will not reproduce properly (e.g. faxed art, business cards, products with the imprint, photocopies of artwork, letterhead, newspaper or yellow page ads and low resolution electronic files such as .jpeg or .tiff files).  .tiff files are not generally acceptable as CRA. Please let us know whether any borders around your art, such as squares or circles should be included or removed in the final art design, otherwise we will process art at our sole discretion using our best judgment. Also, please include legible instructions that are printed or typed with regards to your artwork to avoid any misinterpretations. 

Faxed art is accepted only for exact repeat orders or repeats with copy changes and new orders with straight-line copy or new orders using stock art.  We can provide graphic services to design or modify artwork as necessary and charges will be applicable at an hourly rate.
Placement of Art
Specify imprint location. For example, on coffee mugs or other handled items, side one or front would refer to placement of artwork.  That means it faces a right-handed drinker when holding the mug; side two or back would refer to placement so that it faces away from a right-handed drinker; opposite handled would be centered opposite the handle; wrap imprint would refer to art that starts on side one and continues to side two and includes the area opposite the handle. Please refer to diagram below for referencing placement of art on handled items. Examples of placement of art instructions on some sewn items would be centered on side one, lower right corner of side one, upper left corner on side one, centered on side one and side two, centered on pocket or centered on pocket and on chest (for aprons), etc.  A diagram of where you would like your art placed can be helpful. 
Art Charge
If artwork needs modification, "cleaning up" or if it needs to be completely reconstructed to produce a quality imprint, such work will be invoiced at $50 (minimum $25). Notification will be made for charges and will be billable at $50 per hour.  If not provided in your artwork, color separations for multicolor imprints will be invoiced at $50. 
Electronic/Digital Art Files
Graphics Programs used- Adobe Illustrator is the primary graphics program used for processing all artwork, but we will accept Corel Draw.  When using any other graphics program, please ensure that the art file is exported as an .eps file and that the art is vectored. Artwork produced in PC using Adobe Illustrator or Corel Draw, then save as an .eps file with vectored art, will be acceptable in most cases.  
Submitting Art via Email
When submitting art via email, please include the following information for your order:
            * Include company name, contact information along with purchase order.
            * Order information (e.g. item, quantity, imprint colors, ship method, whether there is an event date,


 etc.)
            * Art instructions regarding imprint size, location typestyles to use, etc.  Include the names of the files attached in 

 an email
            * Art files should be sent as an attachment to the email message and should be sent to art@mcwpromotions.net
            * Include information regarding fonts used and create curves or outlines (vectored) for those type fonts. 
Sizing of Art
Specify what size artwork submitted should be reproduced at (e.g. exact size as submitted, maximum size of imprint area, etc.). If sizing is not specified, we will reproduce at our discretion for best appearance. Contact us for maximum imprint areas.  Always remember that artwork is enlarged or reduced proportionately by both height and width. Therefore, when you request the maximum imprint area, it is possible that only one of the dimensions will be the same as the maximum imprint area. Please consider requesting a paper proof if size is absolutely critical. 
PLEASE SKETCH YOUR LAYOUT IN THE LIKE IN THE AREA  BELOW :
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	IMPRINT  SIZE: (Select One)
* Use exact size as art submitted
* Use maximum imprint area
* Use Artist discretion
* Height___ & * Width___ 


	IMPRINT PLACEMENT GUIDELINE
Please Select One:
* 1 Sided: ___ Side 1___ Side 2
* 2 Sided: Indicate Side 1 & Side 2
* Wraparound Imprint
* Opposite the Handle Imprint
* Step-N-Repeat Wraparound 
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	ART ELEMENTS TO CONSIDER

	Surfaces 

Minimum Pt. Sizes 
Minimum Reversed Pt. Sizes 
Line Weight 
Glass 
8 pt 
10 pt 
1 pt 
Foam 
8 pt 
10 pt 
.75 pt 
Plastic 
12 pt 
14 pt 
1 pt 
Canvas 
14 pt 
18 pt 
2 pt 
Nylon 
8 pt 
12 pt 
.75 pt 
Vinyl 
8 pt 
12 pt 
.75 pt 
any w/Puff Ink 
14 pt 
not recommended 
1 pt 
Stainless Steel 
8 pt 
10 pt 
.75 pt 



